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1. OBIIIUE ITOJIOXKEHN S

1.1.

1.2.

1.3.

1.4.

Hacrosmee [lonoxenue o 3aluTe IEPCOHANBHBIX JAHHBIX PaOOTHUKOB
JIOIIKOJIBHOI0 00pa3oBaTeIbHOr0 yupexaeHus (mamee — Ilomoxerwue)
pa3paboTaro C LEIHI0 3aIIUTH HHPOPMAIIMH, OTHOCIITIEHCS K JIMIHOCTE
W JUYHONM Ku3HW PabOTHUKOB MYHHIMIIAIBHOTO  OIOKETHOTO
JIOIIIKOJIBHOI'O O6p830BaT6JIBHOI"O yupexperus «Jlerckuit cam Ne 29»
(manmee — YdapexIeHHs), B COOTBETCTBUY cO cTaThel 24 KomcTuTyrmu
Poccuiickoit @enepanuu, Tpynossiv xonexcom Poccutickoit Geneparrmm
n QenepanpusiMu 3akoHamu oT 27 mrons 2006 roma Ne 149-®3  «O6
rHpopManuy, HMHOOPMAIMOHHBIX  TEXHONOTMIX ¥ O  3alluTe
wapopManmm», ot 27 mong 2006 roma Ne 152-3P3 «O HepcOHANBHEX
TaHHBIX).

IlomoxxeEwe O  3aIUTe  IIEPCOHANBHBIX  JaHHBEIX  PabOTHHUKOB
yCTaHaBIMBAET IIOPANOK IIONyYeHUd, ydeTa, 00paboTKH, HAKOIUISHUS H
XpaHEeHUsS [JOKYMEHTOB, COIEpPXKallWX CBEJCHHWSI, OTHECEHHEIE K
[IEPCOHABHBIM JJaHHBIM Pa0OTHHMKOB YYPESKISHWI. PaboTHHKaMK
CYMTAOTCS JIMIlA, paboTaroIlKe B YIPEXKISHUH II0 TPYLOBOMY IOTOBOPY
(3 hexTUBHBIM KOHTPAKTaM).

Lemsro HACTOSIIETO Ilonoxenus SIBIISIETCS HCIOJTHEHHE
3aKoHOAarenscTBa PO B 06macTy 3alIUTE IepCOHATBHEIX JAHHEIX.

K axram o00s3aTeNpHBIM K HCIOIHEHHMIO YYPEXKIESHUHM OTHOCITCS
3aKoHogmarenscTBa - PO B coepe 3ammTel wHOOpPMAIMH, a TakKe
NPUHATEIE Ha €ro OCHOBAaHMHM JIOKANbHBIE HOPMATHBHBEIE AaKTHI
YIPEKIEHUS.

2. HOHATHE 1 COCTAB ITEPOCHAJIBHBIX JAHHBIX

2.1.

2.2.

Ilox mepcoHanpHBIME JaHHBIMHE PaOOTHUKOB IIOHMMAETCS WH(OOPMALIHS,
HeoOxomumMas paboTONATeNI0 B CBS3W C TPYHOOBLIMKA OTHOIICHMSIMU U
Kacarollascs KOHKPETHOro PabOTHHKA, a TakXKe CBeleHus 0 (HakTax,
COOBITHAX M OOCTOSTENBCTBAX JKW3HH pabOTHMKA, II03BOJIAIOIINE
HUIEHTUOUIUPOBATH €0 IMYHOCTE.

Cocras IepcoHaIbHBIX NAaHHBIX paboTHUKA:

aHKeTa

aBTOOMOTpada

obpazoBaHwe -

CBEJIEHUS O CTaXKe pabOThI

CBEIEHHMS O IIPEIBIIYINEM MecTe PaboThl

CBEIEHHUS O COCTABE CeMbH

NaCIIOPTHBIE JaHHbIE

CBEJIEHHA O BOMHCKOM ydeTe



2.3.

CBEIIEHYS 0 3apabOTHOH 1IaTe

CBEJIEHUS O COIIMANBHBIX JIBIOTaX

CIEeLHMATBHOCTD

3aHEMaeMast JOIKHOCTD

HaJI9IHe CYIAMOCTEH

azpec MecTa JKETEIbCTBA

JIOMAIITHIM, MOOUIBHEIY TenedoH

COZlepIKaHme TPYLIOBOro JoroBopa (3G dEeKTHBHOIO KOHTPAKTa)
coieprKaHye NeKIapalluy, I0aBaeMOt B HAOTOBYIO HHCIICKIIHIO
IOIMHHHKY ¥ KOITHH IIPUKA30B IO JTHYHOMY COCTaBy

JHYHBIE Jela ¥ TPYLOBbIe KHIDKKH COTPY/IHIKOB

OCHOBAHWMA K IIpUKa3aM II0 JTHIHOMY COCTaBy

Iena, COIEpIKAlWe MaTepHaybl 10 IOBBINICHWIO KBATAQUKAINMH U
IIepeIIOfTOTOBKE  COTPYIHWKOB,  HX  aTTEeCTallu#,  CIyXeOHbIM
paccienoBaguaM

KOIIMH OTYETOB, HAIPABJIseMble B OpraHbl cTaTUCTHKK | [IPP
pe3yNBTAThl MEIUIIMHCKOro OOCHeNoBaHud Ha IPeIMeT IONHOCTH K
OCYIIIECTBIIEHHIO TPYLOBEIX 00S3aBHOCTER

doTorpadun ¥ HHEIE CBEICHHA, OTHOCIIAECS K IIEPCOHAIBHBIM JTaHHbIM
paboTHHKA

PEKOMEHIAIH, XapaKTEPUCTHKA ¥ T.I1.

Vkasaggele B II. 2.2. CBEIEHUS SBILIOTCS KOHGWASHIMAILHBEIMA U HE
TIOJUIEXXAT Pa3TIalIe U0 HHade KaK 10 OCHOBAHKAM, NIPEIyCMOTPEHHBIM
3akoHonarensecTsoM PO. PexxyyM 3aIiyThl IEPCOHANBHBIX JAHHBIX MOXET
GBITH CHST IT0 MCTEYEHHUY 75 JIET, eCi OOJBIIMUM CPOK He IPEeXyCMOTPeH
3aKOHOATEIECTBOM HIIM COrNallleHHeM ¢ PadoTHHKOM.

3. OBSI3BAHHOCTHU PABOTOJATEJIA

3.1.

3.1.1.

3.1.2.

B 1enax BCIIOTHeHH TpedoBanuit sakonoarenscTsa PO mpu obpaboTke
IEPCOHANBHEIX ~ HAHHBIX, BCe DAOOTHMKYM  YUPEKACHHS  IOJDKHBI
HCIOJIHATE YCTAHOBIEHHBIH IOPSIOK paboTsI:

Pa6oTa ¢ NepCOHANbHEIMA JAHHEIMU PAOOTHUKOB JOJDKHA HE HapyIlaTh
TpeboBaHuH 3aKOHOMaTeNsCTBa PP ¥ JIOKATBHBIX HOPMATHBHBIX aKTOB
Oprafusanyy, ¥ JIOJDKHa OBITH  HENOCPEACTBEHHO CBsi3aHa C
OCYIIIECTBICHUEM MMU CBOUX TPYIOBBIX (YHKIIHH.

Ilpu cbope u 06paGoTKE IIEPCOHATBHEIX JAHHBIX paboTHHKA
paborormarens  IOJDKEH  PYKOBOJCTBOBATHCHA Koucturymueir PO,
Tpynosemm xogekcoM PO u uHEIME QefepanbHBIMU 38KOHAMH.



3.1.3.

3.14.

3.1.5.

3.1.6.

3.1.7.

IlepcoganpHble JaHHBIE PAOOTHUKOB NOJDKHEI OBITH IONYYEHBI TOIBKO
HEIIOCPEeJCTBeHHO y Hero. Ecmm mns o0paloTKM ero JaHHBIX. HIM KX
TTOJYYIEHUS ITPUBIIEKAIOTCS TPETHH JHIa, TO PabOTHHK IOIKEH IaTh
[Ipe[BAPUTENIEHOEe I[IMCBMEHHOe cormacue Ha 3T0. OIHOBPEMEHHO
paboTHHK HOJDKeH OFITE yBeOOMIIEH O Iemnsx cbopa wuHE(bOpMAIWH,
WUCTOYHUWKAX €€ IIONyYeHWs, a Takke O IIOCIHEeNCTBHIX OTKasza OT
IPENOCTABIEH S MUCEMERHOTO coracus Ha cOop mHGOopMAIH.
[lepconanbHple HaHHBIE pabOTHYKA O €0 IOJNHTHYECKUX, PEIUTHO3HEIX
W WHBIX YOeKIOeHWIX, YaCTHOW JKM3HH, a TakKe WICHCTBE B
OOIIEeCTBeHHBIX M HIPOQCOIO3HBIX OpPraHu3alMix He IoIexaT cOopy
YIpEeXISHUEM, SCIIH UHOE He IPeyCMOTPEHO 3aKOHOIATEIECTBOM.
3ammra MMEepCOHANBHBIX JaHHBIX paboTHWKA [OJDKHA O0ECIEeIMBATECS
TIOJTHOCTRIO 3a CYeT paboToaaTeIIs.

Vapexaenue 00s3aHO HIpH IpueMe Ha PaboTy, a TaxkKe IIPH JIFOOBIX
M3MEHEHUSX IIpaBUil paOOTEI ¢ IEPCOHANBHBIMM JaHHBIMU IIMCBMEHHO
3HAKOMHUTE C HUMY BCEX PAOOTHUKOB YUPEKISHIMA.

VupexeHue He MMeeT IPaBo IPHHYXIATh pabOTHHKOB K OTKAa3y OT
CBOWX IIpaB Ha 3alUTy [I€PCOHANBHEIX IAHHEIX.

4. OBA3AHHOCTHU PABOTHHUKA

Paboraux obs3ay:;

4.1.

4.2.

Ilepemats paboTomATENIO BCE IIEPCOHANBHBIE NaHHBIE, YKa3aHHEBIE B
COOTBETCTBYIOIIUX JOKYMEHTAaX.

B ycTaHOBNEHHEIM IpaBMIaMH CpOK coolmaTs paboromarermro o6
M3MEHEHUM CBOUX II€PCOHANBHBIX TaHHbIX.

5. IIPABA PABOTHKA

PaGoTHMK uMeeT IIpaBo:

5.1.

5.2,

5.3.

5.4.

Ha  mpocmoTp  mepcoHaNbHOM — HMHpOpMAIMW,  MMEIOMEHCS K
padoTomaTeo.

Ha cBoOommerif OecnnmaTHBIA W HEOrPAHWYEHHBIM HOCTYI K CBOKM
[IEpCOHANBHBIM JaHHBIM, B TOM YHCIEe IIPaBO Ha IIOIy4YEHUE
IIOATBEPXKIAIOIIUX MOKYMEHTOB B BHWJIE CIIPABOK, KOIUU WIIM B BHUJE
IpYroro opUUIMaNbHOTO JOKYMEHTA.

Ha pmoctym X MEOUIMHCKMM JAHHBIM C ITOMOIIBIO MEIUIIHHECKOIO
CIIELMAJIUCTa 110 CBOEMY BEIOODY.

TpeboBaTh BHECTH  HM3MEHEHHS MIM  YAQIUTH  [IEPCOHATBLHYIO
uH(GOPMALIUIO, IOXYIeHHYIO0 paboTolaTeleM B HapyIIeHUe HACTOLIIIX
npaBuil. [3MeHeHHS BHOCSTCS Ha OCHOBAHWH ITMCHMEHHOIO 3asSBIEHMs
paboTHUKA.




5.5.

5.6.

IToTpeGoBaTs 0T paboTONaTeNI H3BECTUTE BCEX JIUII, paHee IOy IHBIIHX
IO BHHE paboToIaTeNs HEONHbIe MIIH HEBEPHbIE IIePCOHAIBHEIE JIAHHEIE
0 paboTHHKE.

O6:xanoBaTh B CyneOHOM IOpsaKe JroOble HeIpaBOMEPHBIE NEHCTBILI
une  GesnmeifctBue  paboromarens mpw  obpaboTke W 3alquUTe
IIePCOHANBHBIX TAHHBIX paOOTHHKA.

6. CBOP, OBPABOTKA 1 XPAHEHUE NEPCOHAJIBHBIX JTAHHBIX

6.1.

0.2.

6.2.1.
6.2.2.
6.2.3.

6.2.4.

O6paboTka IepCOHANBHBIX MNAHHBIX PAOOTHHKA — 5TO IONYYCHHES
pEGbOPMAIAY 3 PasTMIHBEIX WCTOYHWKOB, ee XpaHeHwe, oOpaboTka, a
TaKKe IF000e APyroe UCIIONb30BaHHE.

IlepcoHaNBHEIE JAHHbBIE IPEIOCTABIIIOTCS CaMEM PabOTHHUKOB IIyTeM
3aII0JTHEHMs aHKETHl YCTaHOBIeHHOH bopmel. PaGoTomarens 0643aH npu
X IIONYYEHWH IIPOBEPUTH 3aBSUICHHBIE JaHHBIE IPENbABICHHBIM
IIOITBEPIKAAFOIIAM JOKYMEHTAM.

AHKeTa COIEPXUT BOIPOCHL O IIEPCOHATBLHBIX JaHHbIX PaboTHHKA.
Ankera I0oJDKHA OBITH 3aII0JHEHA PAOOTHHKOM JIMIHO.

Anxera paGOTHHKA XPAHHTCA B JWIHOM JleNle ¥ OTBETCTBEHHOIO JIHIA
paboTomaTeNs BMecTe C IPeI0CTaBIeHHBIMY JOKYMEHTAMY.

JIxaHOe ZeN0 moce MpeKpallerus TPYLOBOT0 J0roBopa (3hGEeKTHBHOro
KOHTPAKTa) C COTPYLHHKOM IIepefaeTcs B apxuB M XPaHUTCA
YCTAHOBIIEHHBIE 3aKOHOAATEIECTBOM CPOKH.

7. IEPEJAYA IIEPCOHAJLHLIX JTAHHBIX

7.1.

[Ipw oCyIIECTBICHUM Iepeladd IIePCOHAIBHBIX HaHHBIX DaBOTHIKOB
TPETHUM JIEraM paboTomaTens 00g3aH:

e He cooOuaTh NEepPCOHANBHEIE HaHHbIe 0€3 IOIYYeHHOI0 COITIacHsd
paboTHHKa, KpoMe CIydaeB, KOrjla Takde OO0S3aHHOCTH
YCTaHOBIIEHEI 3aKOHOIATEIHECTBOM.

e He IlepenaBaTh IEPCOHANLHEBIE JaHHBIE pabOTHHMKA UL
HCIIONL30BaHMS B KOMMEPUECKMX IeJIIX OT TPEeThUX JIHII
COOMIOIeH s IpaBui PaboTEl C IIEPCOHANBHBIME IaHHBIMH, a
TaoKe IIPEIOCTaBIIEHUS IICHEMEHHOTO IIO/ITBEPKICHILL
UCIIONB30BAHUA  IIEPCOHATBHBIX  IaHHBIX B IIOPAMKE,
OpenyCMOTPEHHBIX ~ HACTOSIIMM  IIOJIOXKEHHMEM O  3alllUTe
TIEPCOHABHEIX TAHHBIX.

e J@BaTh [OCTYI X IIE€PCOHANBHBIM [AHHBIM TOJNBKO JIHIAM,
MMEIOIIMM COOTBETCTBYIOIIUA JIOMYCK X WCHONB3YIOMMX KX
TOJILKO  JUIS  BBITONHEHMS KOHKPETHBIX IIONHOMOYHMM, He
ucTpeboBaTs HHQOPMAIIMIO O COCTOSHUK 370POBhsI pabOTHUKA, 32



1

HCKIIF0UYEHUeM JaHHBIX, KOTOPhIe MOIYT IOBJIUATEH Ha KMCIIOIHEHNE
PabOTHUKOM CBOMX TPYIOBBIX 00s3aHHOCTEH.

8. JOCTYII K HEPCOHAJIBHBIM JAHHBIM COTPYITHUKA

8.1.

8.2.

8.3.

8.4.

BuyTtpernu#f pocTyn (ucrmoib3oBaHMe HHGOpMAIHE pabOTHHKAME
yapexerus). [[paBo nocTyma K IepcoHaANbHBIM JaHHEIM MMEFOT:

e 3apenyromui JJOY

® 3aMECTUTEND 3aBeIyIOIIero

® 3aMECTHUTENb 3aBeyIOmIero mo X4

® CTapIIV¥ BOCIIUTATEND

® CeKpeTapb-MallWHUCTKA

* MeIMIIMHCKAs CecTpa

e npexncenarerns [IK

e caMm pabOTHHK
Brmemmu#t nmocTynm (rocynapcTBEHHBIE CTPYKTYPBI). llepcoHaabHEbIe
JaHHble pPabOTHHKOB MOIYT IIPEJOCTABIIATHECA TONBKO II0 3aIlpocy
KOMIIETEHTHBIX OPIaHOB, IMEIOIMX COOTBETCTRYIOIIHE IIOTHOMOYMS:

e (JenepanpHas Haorosas CIyxoOa

® IIPaBOOXPAHHUTEIHHEIE OPraHbl

® - OpraHbl CTATACTUKHU

® BOECHKOMATEI

® Oprasbl CONHATLHOIO CTPaXOBaHMUS

® IIEHCHOHHEIE QOHJIEI

® IIOZpasfeNesud MyHUITHIAIBHBIX OPTaHOB YIIPABICHAS
Hpyrue opraspusarum (TpeTbH JIHIA).
Cseznenns o paboTHHKE (B TOM UHCIE, YBOJISHHOM W3 JIAHHBIX apXWBa)
IPEIOCTABISIOTCS TPETBMM JIMIAM HA OCHOBAHMH ITHCBMEHHOTO
3asBIIEHHS CaMOr'o pabOTHHKA.
Poxcreennyky ¥ 9IeHbl CEMbBH.
IlepcoHalbHble NaHHble paGOTHUKA MPETOCTABIAIOTCA POICTBEHHUIKAM
WIIM 9JICHAM ero CEMbX TONBKO C IMCHMEHHOIO pa3pellerus paboTHHKA.

9. 3AIIIMTA ITIEPCOHAJIbHBIX TAHHBIX PABOTHHUKOB

9.1.

B pamxax peanusanue IIyHKTOB HaCTOSIIErO IIONOXKEHHS O 3allHTe
IIEPCOHANBHBIX JaHHBIX PaOOTHUKOB, 3aBELYIOIIAN YUPEXKIEHNI H3/1aeT
IPHKa3 O HasHAYEHWH JIHIlA, OTBETCTBEHHOI'O 32 COONIOEHME IIOPANKA
paboThI C IePCOHANBHEIME JaHHBIMK PaGOTHHKOB, Ha KOTOPOM JIGXKAT
BCe 0043aHHOCTH II0 obecHeyenuo KOubUIeHIAaIEHOCTH IOy IECHHEIX
JAHHBIX, & TAIOKe OpraBU3aiy paboThl C HIMU.



9.2,

9.3.

9.4.

9.3,

[MocTynarormiye 3ampockl OT TPEThMX JIMI Ha IPeJOCTaBICHUE
TIepcoHanbHOM MHGOpManuyu O pabOTHHWKE JOJDKHBI BH3HMPOBATBCA C
pesomonyeil 0 BO3MOXKHOCTA OTBETa M IIOJNHOTE IIPEAOCTaBIASMOM
UHGOpPMAaLIKH.

[lepenada nHGOPMAIUY IPOKCXOAUT TONBKO B MUCHMEHHO BHE. 3alpoc
NO/DKeH ObITh chenad B I[HCBMEHHOM BHJE C YKa3aHHEM BCeX
PEKBH3UTOB JIMIIA, 3aIIPAlIBAIOLIEr0 HH(YOPMAILIHIO.

Bce monydeHHBIE MEPCOHATBHBIE JaHHBIE NOJDKHBI XPaHWUTCA B MECTe,
UCKJTFOYAIOLIEM HECAHKI[HOHUPOBAHHBIM JOCTYII TPETHUX JIHII.
DIeKTPOHHBIE HOCUTENM HH(POPMAIMH, MODKHBI OBITh 3alIUIICHBI
KpUITOrpaQUyeCKUMHU CPEACTBAMH 3aIUThl HH()OPMALIHH.

10.OTBETCTBEHHOCTDh 3A PA3IJIAIEHME HWH®OPMAIIMU,
CBSI3AHHOWM C HEPCOHAJIbHBIMU JAHHBIMHU PABOTHHUKA

(IR

Jluna, MpU3HAHHbBIE BUHOBHBIMU B HApyLIEHUH IIOJOKEHHH HACTOSIIETO
[lonoXeHwss O 3alUTe II€PCOHATBHBIX  JAHHBIX  PabOTHHUKOB
IPHUBJIEKAIOTCS K JUCHUIUIHHAPHOM, aIMUHUCTPAaTHBHOH, IpaKAaHCKO-
MIPaBOBOU 51 YTOJIOBHOH OTBETCTBEHHOCTH, B IOPSIKE,
OpeNyCMOTPEHHOM  3aKOHOJaTelnbcTBOM PO JOKalIbHBIMH
HOPMAaTHUBHBIMH aKTaMH.

C TIlonoxenneM 00 00paboTKe MEPCOHANBHBIX AaHHBIX padotHmKoB MBJIOY
Ne 29 o3nakomiteH(a):
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